
페이지 / … /  Collection Management

작성자 : Tim Donohue, 최근 변경 : Laura Vavrosky - 12월 17, 2024

Create Collection

Scope and Use Case
Audience
Create Collection

Scope and Use Case
DSpace uses a hierarchy of Communities, Collections, and Items. Collections are created within Communities and contain
Items. Use these instructions to create a new Collection within an existing Community. Once the Collection exists, Items can
be added to it.

Audience
Repository Administrator
Community Administrator

Create Collection
Step 1: Login using your credentials

Step 2: Move your cursor over the “+” sign

Contribute to the DSpace Development Fund
The newly established DSpace Development Fund supports the development of new features prioritized by DSpace

Governance. For a list of planned features see the fund wiki page.



https://wiki.lyrasis.org/collector/pages.action?key=DSDOC8x&src=breadcrumbs-collector
https://wiki.lyrasis.org/display/DSDOC8x/Collection+Management?src=breadcrumbs-parent
https://wiki.lyrasis.org/display/~tdonohue
https://wiki.lyrasis.org/display/~vavr0040
https://wiki.lyrasis.org/pages/diffpagesbyversion.action?pageId=315720916&selectedPageVersions=18&selectedPageVersions=19
https://wiki.lyrasis.org/display/DSDOC8x/Create+Collection
https://wiki.lyrasis.org/display/DSPACE/Announcement%3A+DSpace+Development+Fund
https://wiki.lyrasis.org/display/DSPACE/Announcement%3A+DSpace+Development+Fund


Step 3: Click on “New” and click on “Collection” to proceed with the collection creation process.

Step 4: A pop-up window showing a list of communities will appear. Type the community’s name in the search field where you
want to add this collection. Upon typing a few letters of the community’s name, a list of communities having those letters or
words will appear. Click on the community name to initiate collection creation.



Step 5: The application will take the user to the create collection form to populate information regarding the collection. Please
find below the description of this form.



Fields marked with (HTML) support HTML tags-based formatting.

1. Collection logo – Click on the ‘browse’ link to select an image file user wants to add as the collection’s logo.
It is advisable to maintain uniform dimensions of the logo across the repository.

2. Name – Enter the collection’s name here. It is the only mandatory field, as indicated by the ‘*.’
3. Introductory text (HTML) – Users can enter introductory text providing an overview of the contents stored in

this collection. Users can utilize HTML tags to format the text or continue entering the plain text content.
4. Short Description – This field can have a one-liner description of the collection that appears with the

collection name on the community homepage.
5. Copyright text (HTML) – Users can enter copyrights related information here. Users can utilize HTML tags to

format the text or continue entering the plain text content.
6. News (HTML) – Enter news about this collection. Users can update this by going to this section via edit

collection regularly. Users can utilize HTML tags to format the text or continue entering the plain text content.
7. License – Add license-related information here.
8. Entity Type – Select Entity from the drop-down that must be uploaded in the collection.
9. Action Buttons – Users can click on the appropriate button as desired. Clicking on the Save button will add

the collection to the repository.

Step 6: Click on the ‘Save’ button to complete the Collection creation process. A success prompt will pop up upon collection
creation, and the application will automatically open the collection homepage.



Success prompt upon collection creation

Collection homepage

Edited and approved by DCAT Documentation Working Group, November 2024.

All content on the LYRASIS Wiki is licensed under the CC BY (Attribution) license , unless otherwise noted.

레이블 없음

LYRASIS에게 부여된 무료 Atlassian Confluence Open Source Project License
로 실행됩니다. 오늘 Confluence를 평가해 보세요.

https://creativecommons.org/licenses/by/4.0/
https://creativecommons.org/licenses/by/4.0/
https://www.atlassian.com/software/views/opensource-community-additional-license-offer
https://www.atlassian.com/

